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DEPARTMENT  OF  AGRICULTURE 
OFFICE  OF  THE  SECRETARY 
Privacy  Act  of  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Department  of  Agriculture,  in  ac¬ 
cordance  with  S  U.S.C.  SS2a(eK4)  and  (II)  proposes  to  amend  the 
System  Location  portion  of  ljSDA/ASCS-9,  County  Personnel 
Records,  USDA/ASCS  by  including  additional  locations  where  the 
records  are  stored.  The  additional  locations  for  these  records  are 
not  new,  but  were  inadvertently  overlooked  in  the  original  descrip¬ 
tion  of  USDA/ASCS-9.  The  notice  was  originally  pubUshed  in  the 
Federal  Register  at  40  FR  38908  (August  27,  1975)  and  republished 
at  41  FR  39208  (September  14,  1976).  Since  5  U.S.C.  552a(eKIl) 
does  not  require  furnishing  notice  for  public  comment  on  the 
proposed  changes,  this  notice  will  become  effective  upon  publica¬ 
tion  in  the  Federal  Register. 

In  cpnsideration  of  the  foregoing,  USDA/ASCS-9  is  revised  to 
read  as  follows: 

Dated:  January  19,  1977. 

John  A.  Knebel, 

S^retary 

USDA/ASCS-9 

System  name:  County  Personnel  Records,  USDA/ASCS 

System  location:  County  ASCS  office  by  which  individual  is  em¬ 
ployed,  except  that  some  records  concerning  county  office  em¬ 
ployees  are  on  file  in  State  ASCS  offices,  the  ASCS  Management 
Institute,  Stouffers,  University  Inn,  3025  Olentangy  River  Road, 
Columbus,  Ohio  43202  and  the  ASCS  Personnel  Division,  Room 
47S2-South  Building,  14th  and  Independence  .\venue,  S.W., 
Washington,  D.C.  20013.  The  address  of  each  ASCS  State  and 
county  office  can  be  found  in  the  local  telephone  directory  unoer 
tlie  head^  “United  States  Government,  Eiepaitment  of  Agricul¬ 
ture,  Agricultural  Stabilization  and  Conservation  Service”. 

Categories  of  individuals  covered  by  the  system:  ASCS  county  and 
community  committeemen,  and  employees  who  are  employed  in 
county  ASCS  offices  on  a  full  or  part  time  basis. 

Categories  of  records  in  the  system:  Official  record  of  county 
ASCS  employees.  Contains  documents  such  as  application,  oath  of 
office,  personnel  actions,  job  description,  performance  data,  life 
and  hejJth  insurance  forms,  annual  pay  status  record,  retirement 
record  card,  and  any  other  documents,  letters,  or  records  which 
serve  as  proof  of  individual  employment  from  1933  to  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8331,  8701, 
8901;  16  U.S.C.  590h. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Verification  of  em¬ 
ployment  and  salary  furnished  to  lending  agencies  and  credit  bu¬ 
reaus;  (2)  Answers  inquiries  from  prospective  employers,  both 
private  and  Government^  referrals;  (3)  State  employment  bureaus. 


if  applicable  to  Bureau  of  Employee  Compensation  to  support  inju¬ 
ry  claims;  (4)  State  organizations  of  National  Association  State  and 
County  Ohke  Employees  when  employees  request  dues  be 
withheld  from  salary;  (S)  Local  banks  when  saving  bonds  are 
purchased  and  local  taxing  authority  when  local  tax  is  withheld;  (6) 
Referral  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign  chafed  with  the  responsibility  of  investigati^  or  prosecut¬ 
ing  a  violation  of  law,  or  of  enforcing  or  implementing  the  statute, 
rule,  regulation,  or  order  issued  pursuant  thereto,  of  any  record 
within  this  system  when  information  available  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arisipg  by  general  statute  or  particular  program 
statute,  or  by  rule,  regulation  or  order  issued  pursuant  thereto;  (7) 
A  court,  magistrate,  or  administrative  tribunal,  or  to  opposing 
counsel  in  a  proceeding  before  any  of  the  above,  of  any  record 
within  the  system  which  constitute  evidence  in  that  proceeding  or 
which  is  sought  in  the  course  of  discovery;  (8)  A  record  from  this 
system  may  be  disclosed  to  a  Federal  agency  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  and  (9)  Disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individual  in  response 
to  an  inquiry  from  the  congressional  office  made  at  the  request  of 
that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders. 

Retrievability:  Indexed  by  individual  name  and  social  security 
number. 

Safeguards:  Records  in  county  offices  are  kept  in  locked  fire¬ 
proof  file  in  Government  office  building.  Other  records  are  stored 
in  cabinets  in  locked  or  secured  government  offices. 

Retention  and  disposal:  Maintained  on  site  for  duration  of  em¬ 
ployment.  Transferred  to  Civflian  Personnel  Record  Center,  St 
Louis,  Missouri,  after  separation. 

System  manager(s)  and  address:  Deputy  Administrator,  Manage¬ 
ment,  USDA/ASCS,  Washington,  D.C.  20013. 

Notification  procedure:  Any  individual  may  inquire  as  to  whether 
this  system  contains  records  pertaining  to  him  by  contacting  the 
head  of  the  office  where  the  records  are  located.  If  the  specific  lo¬ 
cation  of  the  records  is  not  known,  the  individual  should  address 
his  request  to  Director,  Data  Systems  Division,  USDA/ASCS, 
Room  5741 -South  Building,  P.  O.  Box  2415,  Washington,  D.C. 
'20013,  telephone  (202)  447-7561,  who  if  necessary  will  refer  it  to 
the  appropriate  office.  A  request  for  infot;  'ation  pertaining  to  an 
individual  should  contain:  name,  address,  name  of  system  of 
records,  year  of  records  in  question,  and  any  other  pertinent  infor¬ 
mation  to  help  identify  the  file. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Individual  employee,  agency . initiated 
documents  reference  sources. 
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